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The Executive Vice President for Academic and Workforce Development and designees shall 
have primary responsibility for College and Program specific accreditation and, as such, the office 
of the Executive Vice President for Academic and Workforce Development must be apprised of 
all accreditation processes. 
 
It is the responsibility of the Department Chair and respective Academic Dean to ensure the office 
of the Executive Vice President for Academic and Workforce Development has been provided 
copies of all accreditation standards, due dates, procedures, policies, as well as all letters of 
communication to the program directors (Department Chairs and/or Assistant Chairs) immediately 
upon receipt. 
 
Responsibility for completing any self-study, program assessment and/or follow-up, as well as, 
drafting all reports shall rest with the leadership of each academic program. Initiation, guidance, 
and assistance in this process shall be provided by the Dean of each program. All accreditation 
documents emanating from HGTC must be provided to the respective Academic Dean six weeks 
prior to submission to the approving body; the Academic Dean will forward to the Assistant Vice 
President for Accreditation and Institutional Support. 
 
Furthermore, all accreditation documents, to include self-studies, reaffirmations, letters, or formal 
responses to accreditation bodies submitted by HGTC must have approval of the Executive Vice 
President for Academic and Workforce Development prior to submission. All accreditation 
documentation must be submitted to the Executive Vice President for Academic and Workforce 
Development no later than two weeks prior to the deadline for submission to the approving body. 
 


