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Minor renovations and routine maintenance of facilities, including buildings and equipment, will 
be the responsibility of the Department of Buildings and Grounds.  
 
All employees are encouraged to submit maintenance/minor renovation requests, whether of a 
general observation or a significant need, to the Superintendent of Buildings and Grounds for 
appropriate action. These requests will generally be completed via the work-order process. For 
renovations of a more significant nature, the College will issue a college-wide request for 
renovations twice annually. All requests requiring significant funds or manpower (i.e., greater 
than $5,000) will be approved by the President or Vice President of Finance and Administration 
after consultation with the functional area Vice President. 
 


