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Department of Nursing

I Mission Statement
The Horry-Georgetown Technical College Department of Nursing is committed to
supporting and implementing the mission statement of the College by:

a) Providing quality educational programs that prepare competent practical nursing
and associate degree nursing graduates for entry-level employment in various
contemporary healthcare environments, thereby contributing to meeting
healthcare needs and supporting the economic progress of the diverse
communities served.

b) Promoting a student-centered learning environment that fosters the
development of nursing professionals who demonstrate a commitmentto safe,
patient-centered care through effective clinical decisions, collaborative skills, and
technological proficiency.

c) Providing an educational foundation that inspires a commitment to lifelong
career education and professional growth.

d) Supporting the creation of alternative avenues for entry into nursing education
programs that address community needs.

1. Philosophy and Organizing Framework

PERSON: The individual is worthy of respect and treatment with dignity and, as a member
of society, is a unique, holistic being with basic human needs and diverse cultural
identities. All individuals have common attributes related to physiological, psychological,
sociological, and spiritual needs throughout the lifespan—the uniqueness of the
individual results from genetic, social, and cultural environments. A person receiving
nursing care is identified as a patient, client, or resident, depending on the healthcare
environment. Aggregates of persons are identified as families, groups, communities, or
populations.

ENVIRONMENT: The environment is a complex, ever-changing internal and external
system that influences a person’s ability to meet basic human needs. As a care provider,
the nurse becomes an integral part of the environment and intervenes to maintain or
modify that environment to support optimal health and wellness. The environment also
encompasses the context in which the nurse learns and practices.

HEALTH: Health encompasses a person'’s physiological, psychological, sociological, and
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spiritual integrity and is a dynamic process that occurs on a continuum ranging from
high-level wellness to death. A person interacts with the nurse to achieve mutual goals
of health promotion, iliness prevention, and health restoration or end-of-life care.

NURSING: Nursing is a profession with a unique body of knowledge that incorporates
principles from the physical, biological, and behavioral sciences. The focus of nursing is
the person. The practice of nursing promotes positive health outcomes and is guided by
a code of ethics, caring behaviors, and evidence-based decisions. Contemporary
nursing requires a commitment to safety, competence in clinical judgment, professional
behavior, collaboration with other healthcare professionals, the use of current
technologies, and lifelong learning. The nursing practice also comprises various levels of
educational preparation, including practical nursing and associate degree nursing.

PRACTICAL NURSING PRACTICE: Upon successfully completing the approved program of
study, the practical nurse graduate is licensed as a practical nurse (LPN) through the
NCLEX-PN examination. The licensed practical nurse practices under the supervision of a
registered nurse or other qualified health professionals within various healthcare
settings. The licensed practical nurse uses problem-solving skills to collect and organize
data, identify problems, and contribute to patient care as a health care team member.
The licensed practical nurse may grow professionally and expand the scope of practice
by transitioning into the Associate Degree Nursing program with the goal of licensure as
a registered nurse.

REGISTERED NURSING PRACTICE: Upon successfully completing the approved program of
study, the associate degree nursing graduate obtains licensure as a registered nurse
(RN) through the NCLEX-RN examination. The practice of registered nursing emphasizes
assessment and individualized care. Registered nursing practice is collaborative and
focuses on nursing care to promote, maintain, or restore health, or to support a peaceful
and dignified death. The associate degree registered nurse may grow professionally by
working toward a Bachelor of Science degree in nursing, which provides additional
opportunities for an expanded scope of practice.

NURSING EDUCATION: Nursing education is a lifelong process grounded in natural and
bbehavioral sciences that promotes the acquisition of knowledge, skills, attitudes, abilities,
and values. The Nursing Faculty is responsible for developing, implementing, and
evaluating a competency-based, student-centered learning sequence to empower
graduates to function safely and effectively as beginning practitioners within their scope
of practice, whether in practical nursing or associate degree nursing. Education at each
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level builds on previous knowledge to facilitate educational and career mobility.

PRACTICAL NURSING EDUCATION: Practical Nursing (PN) education takes place in a
technical college environment and grants a Diploma in Health Science with a major in
Practical Nursing. The goal of practical nursing education is to enhance health care
within the community served by preparing students to care for acutely and chronically
ill patients, help rehabilitate patients, and share in preventing iliness. A three-semester
program of study that requires forty-eight semester credit hours, including general
education and supporting science courses, provides classroom instruction and a variety
of clinical experiences. Practical nursing education addresses the knowledge, sKills,
attitudes, abilities, and values necessary for the entry-level graduate to provide nursing
care to patients with common health problems in hospitals, long-term care facilities, or
other healthcare agencies under the supervision of a registered nurse or other qualified
health professionals.

ASSOCIATE DEGREE NURSING EDUCATION: Associate degree nursing (ADN) education takes
place in a technical college environment and grants an Associate in Applied Science
Degree with a major in nursing. The goal of associate degree nursing education is to
enhance healthcare within the community served by educating competent nursing
practitioners. A five-semester curriculum that requires sixty-eight semester credit hours,
including general education and supporting science courses, provides classroom
instruction and a variety of laboratory and clinical learning experiences. Associate
degree nursing education prepares graduates for entry-level nursing practice in
hospitals and other healthcare settings. Additionally, associate degree nursing
education supports the development of skills in managing care by addressing concepts
of prioritization and delegation.
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IV.  Nursing Student Services Table
The table below summarizes the available Student Support Services. The information is
organized by Support Service, service description, and service availability. Access to
information about services is available online through the myHGTC portal. Use the
information in this table as a reference for services available for nursing students in the

HGTC Nursing Program.

Support Service
Allied Health Science Open
Lab

Student Success and
Tutoring Center (SSTC)

Library

Testing Center

Advising and Counseling
Services

Description
A staffed lab area with
models, manikins, and
simulators to practice
clinical skills.
Academic tutoring,
workshops, study skills,
writing assistance, time
management, resources for
test anxiety, and software
assistance.
Offers a unified program of
print and information
technology resources to
meet the needs of students,
faculty, staff, and community
members. Offers library
literacy information
workshops on all campuses
every semester.
Testing for students
requesting special
accommodations is
provided in conjunction with
the Disabilities Coordinator.
The Center is also available
for test makeup. Paper and
computer testing are
available.
Academic, career, and
limited personal counseling
services are provided.
Services for students with
disabilities are also included.
An Academic Alert system

Availability
Hours are posted outside lab
doors and online via D2L.

Services are available at all
three

campuses. Day and evening
hours are available.

All three library campus
locations offer state-of-the-
art information technology,
computer access,
information and research
assistance, print, video, and
audio materials, and day
and evening hours.

Testing Center services are
available on all three
campuses. Day and evening
hours are available.

Advising, counseling, and

disability support services
are available on all three

campuses.
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Health Science
Advisors/Nursing Student
Advisement

Technology Services —
myHGTC/D2L/Help Desk and
other computer technology
support

New HGTC Student

Orientation

Nursing Student Orientation

General Hospital Orientation

Student Nurses’ Association

Career Resource Center

was established for students
experiencing academic
difficulties.

Specific advisement for a
nursing program track and
information on specific
requirements and program
admission testing are
offered to students.
Technology assistance for
registering and using
myHGTC, D2L, and other
computer programs.
Technology orientation
classes.

General HGTC orientation for
all new students. Includes an
introduction to library
services, technology, and
MYyHGTC Orientation.
Introduction to the nursing
program, review of
expectations, review of
Nursing Student Handbook,
and other policies, and
introduction to nursing
faculty.

GHO is required for all Health
Sciences students. The
information provided
addresses the basic skills
and concepts needed for
students to safely participate
in on-site clinical activities
(Infection control, HIPAA, etc.).
A professional organization
for nursing students.

Preparation to enter the
workforce: resume writing,
mock interviews, career fairs,
an online job board for local

Services are available at all
three campuses.

Assistance is available
online, in person, and by
phone at all three campuses.
Classes are held throughout
each semester on each
campus.

Available each semester. An
online version is available
each semester.

Offered to all new nursing
students.

The program is offered
online and in conjunction
with the SC Hospital
Association. Completion
certificate awarded.

GS and GT campuses have
their own representatives
and faculty advisors.
Services are available online,
with additional support
available on all campuses.
Nursing students, including
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and national jobs, and a current students and alumni,
planned yearly allied health  can utilize these online
summit. services.

Kaplan for Nursing Students A supplemental learning Available to all nursing
system to assist nursing students each semester

students in comprehension, online.
test-taking, and remediation.

V. Statement of Equal Opportunity/Non-Discrimination Statement

Our sincere commitment to both effective business management and equitable
treatment of our employees requires that we present this Policy Statement as an
embodiment of that commitment to the fullest.

Discrimination is conduct that includes unjust or prejudicial treatment based upon an

individual's_sex, race/color, religion, national origin, age, disability, service in_the

uniformed services (as defined in state and federal law), veteran status, political ideas,

marital or family status, pregnancy, childbirth, or related medical conditions, including,

but not limited to, lactation, genetic information, genetic identity, gender expression, or

sexudal orientation that excludes an individual from participation in, denies the individual

the benefits of, treats the individual differently, or otherwise adversely affects a term or

condition of a person’s working or learning environment. This includes failing to provide

reasonable accommodation, consistent with state and federal law, to persons with

disabilities.

INQUIRIES REGARDING THE NON-DISCRIMINATION/TITLE IX POLICIES:

Student and prospective student inquiries concerning Section 504, Title Il Title VII, and
Title IX and their application to the College or any student decision may be directed to
the Vice President for Student Affairs.

Dr. Melissa Batten, VP Student Affairs

Title IX, Section 504, and Title Il Coordinator
Building 1100, Room 107A, Conway Campus
PO Box 261966, Conway, SC 29528-6066
843-349-5228

Melissa.Batten@hgtc.edu
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Employee and applicant inquiries concerning Section 504, Title II, and Title IX and their
application to the College may be directed to the Vice President for Human Resources.

Jacquelyne Snyder, VP Human Resources

Affirmative Action/Equal Opportunity Officer and Title IX Coordinator
Building 200, Room 205B, Conway Campus

PO Box 261966, Conway, SC 29528-6066

843-349-5212

Jacquelyne.Snyder@hgtc.edu

TITLE IX REQUIREMENTS:

Title IX of the Education Amendments of 1972 protects students, employees, applicants
for admission and employment, and other persons from all forms of sex discrimination.

HGTC prohibits the offenses of domestic violence, dating violence, sexual assault, and
stalking and will provide students, faculty, and staff with necessary information regarding
prevention, policies, procedures, and resources.

Any student, or other member of the college community, who believes that they have
bbeen a victim of sexual harassment, domestic violence, dating violence, sexual assault,
or stalking may file a report with the college’s Title IX Coordinator or campus law
enforcement*.

*Faculty and Staff are required to report these incidents to the Title IX Coordinator
when involving students. The only HGTC employees exempt fromm mandatory
reporting are licensed mental health professionals (only as part of their job
description such as counseling services).

Student and prospective student inquiries concerning Title IX and its application to the
College or any student decision may be directed to the Vice President for Student Affairs.

Dr. Melissa Batten, VP Student Affairs
Title IX, Section 504, and Title Il Coordinator
Building 1100, Room 107A, Conway Campus
PO Box 261966, Conway, SC 29528-6066
843-349-5228

Melissa.Batten@hgtc.edu
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Employee and applicant inquiries concerning Title IX and its application to the College
may be directed to the Vice President for Human Resources.

Jacquelyne Snyder, VP Human Resources
Affirmative Action/Equal Opportunity Officer and Title IX Coordinator

Building 200, Room 205B, Conway Campus
PO Box 261966, Conway, SC 29528-6066
843-349-5212
Jacqguelyne.Snyder@hgtc.edu

Vi. Student Learning Outcomes and the Concept Integration Model

Associate Degree in Nursing Program

1.

2.

Promote a culture of safety within contemporary healthcare environments.
Formulate effective clinical judgments using analytical processes and the
effective use of information technology to guide the delivery of quality
nursing.

Facilitate coordinated patient care by integrating effective communication
skills with interdisciplinary collaborative processes.

Model behaviors that demonstrate accountability and reflect the
profession’s standards.

Manage patient-centered care that values individual rights and needs
while respecting diversity.

Practical Nursing Program

1.

Contribute to establishing and maintaining a safe environment within
healthcare settings.

Make decisions using critical thinking and information technology, which
reflect competence in practical nursing judgments and problem-solving
skills.

. Deliver effective coordinated patient care by communicating and

collaborating with other healthcare team members.

. Practice within ethical, legal, and regulatory standards for licensed

practical nurses.

. Administer patient-centered care that combines recognition of individual

needs with respect for diversity.
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Student Success

The HGTC Department of Nursing is committed to student success. HGTC is fully
accredited by the Southern Association of Colleges and Schools Commission on
Colleges (SACSCOC) and the Accreditation Commission for Education in Nursing (ACEN).
Both accrediting organizations affirm that the College meets rigorous standards in
academics and within the Department of Nursing.

Each HGTC student has an individualized “My Academic Plan” (MAP), a plan for success
that identifies strengths and challenges. Students have access to DegreeWorks, a web-
based tool that helps students and advisors monitor progress toward a degree or
diploma. Several things are in place to support each student. The Student Success and
Tutoring Centers (SSTC) offer a range of services and support to promote academic
success on a personalized basis. In addition, each student has an Academic Advisor and
the Course Instructor/Coordinator available for academic assistance.

vii. Student Policies

Student Policy Title: Statement on Policies
Original Approval Date: 2003
Revision Date(s): 6/2011, 8/2016, 12/2022

Purpose:
To clarify the procedure for notification of policy revisions and policy application.

. All policies are subject to revision. Any revised guidelines will be effective on the
date of revision and will be distributed to students promptly via an electronic
notification system, announced in class, and updated in the HGTC Department
of Nursing Student Handbook, which is available @ www.hgtc.edu/nursing

2 Information in the course instructional package will take precedence if
discrepancies exist.
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Student Policy Title: Grading Policy
Original Approval Date: 2003
Revision Date(s): 2010, 8/2012; 5/2013, 8/2016, 6/2021,12/2022, 5/2023

Purpose:

1. To provide information to each student concerning the calculation of
grades.

2 To assure consistency and fairness in assigning grades.

*Clinical is defined as hospital experience, lab, virtual simulation, and other

assigned lab/clinical activities that fulfill the required clinical hours for the

course.
Policy:

Clinical

1. The faculty evaluates the clinical component of any nursing course, and it
must be satisfactorily completed before progression to a higher-level nursing
course. Clinical performance is graded as satisfactory (S), needs improvement
(NI), or unsatisfactory (U).

2. Each clinical experience will be evaluated.

3. Instructors will review clinical evaluations with the student during mid-term
and final clinical conferences at the end of the semester.

4. Students may write comments regarding their clinical experience based on
the clinical performance evaluation tool (CPE) evaluation.

Theory

1

Because competency in nursing theory is a critical component for safe nursing
practice, the grading scale for nursing is higher than for some other courses.
The grading scale for nursing is as follows:

90-100
80-89
77-79
69-76
Less than
69

I
mo O w>r

2. Achievement of total points equaling a “C” is required to pass the theory
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component of the course.
a) Refer to the instructor's course information sheet for specific course
requirements.

3. The course grade in all nursing courses will be calculated using percentage
weights for each grade component. Percentage weights are established at the
discretion of the Course Coordinator and published in the course instructional
package and the instructor’s course information sheet.

4. Scores on individual weighted components are not rounded but calculated to
the 100th place. The calculation of the final score is NOT rounded. For example,
a final calculation of 76.99 will NOT be rounded to 77.

5. Students who receive an Incomplete () ina nursing course will not be allowed
to progress or graduate. Any student who receives an incomplete (1) for the
course must meet with the faculty for advisement.

6. Students with a satisfactory clinical performance evaluation will receive their
achieved theory grades for the course.

7. Students with an unsatisfactory clinical performance evaluation will receive a
grade of “D” for the course and are not eligible for progression to the following
clinical nursing course.

Student Policy Title: Integrated Testing Policy
Original Approval Date: 2010
Revision Date(s): 08/2011, 2/2012, 8/2016, 8/2019, 12/2022, 5/2023, 8/2025

Purpose:

Integrated Testing is used throughout the nursing program to evaluate students’
mastery of course content and their readiness for clinical practice. This supports
academic growth and aligns with best practices in nursing education.

Testing Expectations:
e Students are expected to meet established benchmarks on each Integrated
Test during
their first attempt.
e Regardless of score, all students must complete a minimum of one minute of
focused remediation per question and create corresponding notecards
following their initial attempt.

————————— e ———
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Remediation and Retesting:
e If the benchmark is not met on the first attempt:
o Students must complete full remediation and retake the exam.
e If the benchmark is not met on the second attempt:
o Students will be referred to a remediation specialist for targeted
support.
e A third attempt is permitted, and students must demonstrate measurable
improvement from their highest score
o Improvement may be defined as a score increase of one (1) point from
the highest score.

Student Policy Title: Program Progression

Original Approval Date: 2003

Revision Date(s): 09/2011, 2/2012, 8/2012, 5/2013, 5/2014, 4/2015, 8/2016, 10/2017, 8/2019,
12/2022, 5/2023, 4/2024, 5/2025, 11/2025

Purpose:
To provide the student with information concerning the requirements for progression in

the Nursing Program.

Terminology:

1. "Out-of-program progression” is a student who does not have active semester-
to-semester registration in a nursing course. The department chair must approve
all changes in nursing course sequence.

2. Failure, failing, unsuccessful, and fail can be used interchangeably and count as
one of two allowed attempts at a nursing course. Each term is used to describe
circumstances in which a student:

e withdrew from a nursing course after the non-punitive withdrawal date of the
semester and is failing the course (WF).

e did not achieve a minimum course average of 77 to pass the theory
component of the course (D) or (F).

e was unsuccessful in clinical and subsequently earned a “D” as the overall
course grade.

e remained enrolled in the same nursing course past the add/drop date twice
and did not achieve a minimum course average of 77 to pass the theory
component of the course (W), (WF), (D), or (F).

————————— e ———
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Policy:

1

Students who qualify for admission into a nursing program (NUR 101, NUR 201, PNR 110)
are accepted to a specific campus and will be required to remain at that campus for
nursing course progression.

A student will not be allowed to attempt any nursing course more than twice.
Students may withdraw from each nursing course once during their course of study
within the Nursing Program. A withdrawal from a course will count as one of the two
allowed attempts, except for the NUR 101, NUR 201, and PNR 110 courses.

a. Withdrawal must be completed prior to the non-punitive
withdrawal date.

b. Students seeking to withdraw should meet with the course
coordinator (or designee) prior to withdrawing from a nursing
course. The meeting must be completed prior to the non-punitive
withdrawal date. Written documentation of the intent to withdraw is
required.

c. Students receiving financial aid should meet with a financial aid
representative before withdrawing from a nursing course. Students
may bring documentation of this meeting’s occurrence to a
meeting with the course coordinator or designee.

d. Withdrawal completed after the non-punitive date with a grade of
less than 77 will receive a course letter grade of (WF) and count as
a course failure.

Students who withdraw from a nursing course or are out-of-program progression
must follow the nursing program'’s readmission policy (see Readmission Policy).

A nursing course failure is defined as a grade of less than 77 after the non-punitive
withdrawal date or clinical failure.

A second-course failure will result in dismissal from the HGTC's nursing programs for
24 months. After 24 months (2 years), the student may apply for entry into any HGTC
Nursing Program. The application process is facilitated through the College’s
Admissions department (see “Transfer from the ADN Program to the PN Program”).

Students who are unsuccessful in the PN, ADN, or the Advanced Placement program
must wait 24 months (2 years) before reapplying for admission into any nursing
program:

a) Students admitted to the ADN program after the two-year waiting
period and who do not have a current, valid, and unrestricted South
Carolina or National Paramedic Certificate or a current LPN license must

————————— e ———
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reapply to the generic ADN program. All courses in the ADN curriculum
will be required.

b) Students with an LPN license or Paramedic Certificate can apply for the
generic ADN program or Advanced Placement program after the two-
year waiting period. Accepted students must complete all courses as
defined in the respective curriculum. Students will not be allowed to test
out of previously completed courses.

8. A course-specific nursing math test must be completed in each nursing course with
a clinical component by the published date in the Instructor's Course Information
Sheet. If the student has not achieved the required score by the third attempt, the
student will be withdrawn from the course with a grade of “W” and will count as one
of the allowed two attempts to complete the nursing course.

9. Any student who receives an Incomplete (1) in a nursing course will not be allowed to
progress. Refer to the College Catalog/Student Handbook.

10. Students who qualify for readmission into a nursing course and are accepted will
bbecome a cohort member of that course and will be required to follow that course’s
progression.

. To progress or graduate, students must successfully complete the required
Progression Testing at the end of each semester as indicated on the Instructors
Course Information Sheet at the end of each semester.

12 All nursing students, including transfer students, who have been out of a nursing
program for more than 6 months (counted from the last date of attendance in the
last attended semester) will be required to validate their nursing knowledge by
successfully completing a validation exam by the Add/Drop date. The validation
exam will be administered one time only. If the student is unsuccessful, the student
will be dropped from the course and can apply for Readmission.

a. Any student accepted as a new admission is not required to
complete a knowledge validation exam. These students are required to
start at the initial course for the program they are attending (NUR 101,
NUR 201, or PNR 110).

13. A student whose cumulative GPA drops below the college policy is placed on
academic probation and may not progress in the nursing program. (See the
Academic Probation Policy in the College Catalog/Student Handbook).

14. Any changes in health status will require a physician’'s statement regarding the
e —
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student’s ability to independently and without restrictions complete any lecture, lab,
or clinical session requirements (please see the Clinical Safety Guidelines policy).

5. If all information required for the Student Health Record is not submitted each
semester by the due date assigned by the Clinical Admissions coordinators, the
student will be dropped from the course and must apply for readmission.

16. Each semester, beginning in the second semester and continuing through the
duration of enrollment in the nursing program, all students must successfully
demonstrate competency in a selected set of nursing skills to progress in the nursing
program. (See Student Policy. Nursing Skills Validation).

17. All nursing courses expire one year from the course completion date.

Student Policy Title: Readmission
Original Approval Date: 2003
Revision Date(s): 2010, 2011, 2014, 2015, 8/2016, 8/2019, 12/2022, 5/2023, 5/2025, 8/2025, 11/2025

Purpose:
To explain the process for readmission into the nursing program.

Terminology:
1. Failure, failing, unsuccessful, and fail can be used interchangeably and count as one

of two allowed attempts at a nursing course. Each term is used to describe
circumstances in which a student:

e withdrew from a nursing course after the non-punitive withdrawal date of
the semester and is failing the course (WF).

e did not achieve a minimum course average of 77 to pass the theory
component of the course (D) or (F).

e was unsuccessful in clinical and subsequently earned a “D” as the overall
course grade.

e remained enrolled in the same nursing course past the add/drop date
twice and did not achieve a minimum course average of 77 to pass the
theory component of the course (W), (WF), (D), or (F), therefore, the student
is ineligible for readmission into the program.

2. "Out-of-program progression” is a student who does not have active semester-to-

————————— e ———
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semester registration in a nursing course. The department chair must approve all
changes in nursing course sequence.

Policy

1. Readmitted students will become a cohort of the course they were readmitted to
repeat and must follow that course’'s progression. The Nursing Department will
register approved candidates.

2 Each candidate for readmission to the nursing program will be considered based on
space availability in both theory and clinical courses. Each candidate must:

a) Complete the HGTC Readmission Application form. The Readmission
Application form must be completed and submitted.

b) Have a GPA of 2.0 or higher.

c) Nursing courses older than one calendar year for candidates at the
time of readmission are not accepted.

d) Students applying and accepted for readmission must attend the
course in the following semester in which the course is offered.

3. Each candidate for readmission must;

a.

Complete assigned Focused Reviews for each course successfully
completed.

e Example: If a student is applying for readmission into NUR 220,
that student must complete Focused Reviews for NUR 101, NUR
120, NUR 150, NUR 161, and NUR 162.

Each candidate for readmission must complete the specific Focused
Review tests.

The readmission candidate is responsible for contacting the course
coordinator to obtain the listing of Focused Review tests required for the
course’s readmission.

Readmission candidates must score at least 80% on ALL assigned Focused
Review tests. Students may complete multiple attempts to achieve a score
of 80% on ALL assigned Focused Review tests. Past Focused Review, test
completion scores are not accepted.

Students must submit written remediations on EVERY incorrect item for
EACH assigned Focused Review test. Remediation must be completed on
the incorrect answers from the student’s FIRST attempt ONLY. Incomplete
remediation will result in being dropped from the class.
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f. For students applying for readmission to the nursing program, completing
all readmission requirements as described above must be completed by
the close of business day on the add/drop day. Please meet these
requirements to avoid being immediately dropped from the class.

4. Students who have applied for readmission will be notified before the beginning of
the semester.

5. Students who withdrew or failed in NUR 101, NUR 201, or PNR 110 are not eligible for
readmission and may apply for admission into the nursing program through the
college’'s Admissions Department.

6. Students who have failed two (2) nursing courses in PN, ADN, or the Advanced
Placement program must wait two (2) years before applying for admission into any
HGTC nursing program.

a) Students admitted to the ADN program after the
two (2) year waiting period and do not have a
current, valid, and unrestricted South Carolina or
National Paramedic Certificate or current LPN
licensure in South Carolina must apply for
admission into the program at the NUR 101 level. All
courses in the ADN curriculum are required.

b) After the two-year waiting period, Students with
an LPN license can apply for the generic ADN
program or the Advanced Placement program.
Accepted students must complete all courses as
defined in the respective curriculum. Students will
not be allowed to test out of previously
completed courses.

7. By the end of final exams, students are notified of readmission approval/denial and
additional requirements for readmission via myHGTC emaiil.

8. Students participating inthe Repeat Course Initiative (RCI) are required to meet with
an SSTC Academic Coach at the start of the semester that they are repeating their
course(s) (please see the Advancement of High-Risk Students policy, p.21)
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Student Policy Title: Auditing Nursing Courses
Original Approval Date: 2003
Revision Date(s): 12/2022

Purpose:
To provide guidelines to ensure consistency in assisting students desiring to audit

nursing courses.

Policy:
Students requesting to audit a nursing course must obtain permission from the Course

Coordinator and the Department Chair. When auditing a nursing course, the student:

a) Will not be given any nursing examinations.

b) Will not be allowed to attend any clinical experiences.
c) Will not receive a grade for the course.

d) Must attend 80% of the theory classes.

Student Policy Title: Transfer
Original Approval Date: 2003
Revision Date(s): 2010, 8/2016, 10/2017, 12/2022, 5/2023

Purpose
To provide criteria for the consideration of transfer students.

Policy
Transfer students who meet the following criteria will be considered on an individual

basis. Candidate for transfer must:

1. Submit an application for admission to the College.

2 Meet the minimum requirements for admission to the specified nursing
program.

3. Have a minimum GPA of 2.75 (ADN) or 2.5 (PN) on a 4-point scale and a
gradeof “C" or better in each of the HGTC-required general education and
support courses taken in the program from which the student is
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transferring.

Have earned a passing grade as defined by the transferring institution for
which the student seeks transfer credit. Students who have failed any
required course twice or have failed two different required courses are not
eligible for transfer into the nursing program. Failure is defined as not
receiving a passing grade as defined by the transferring institution. Nursing
courses older than one calendar year will not be accepted.

Submit the unofficial nursing transcripts and proof of course content
equivalent to nursing courses at HGTC to the nursing department
academic chair.

Complete the final two (2) semesters in the Associate Degree program or
the final semester in the Practical Nursing program and complete 25% of alll
degree credits from Horry-Georgetown Technical College (17 credit hours
in the Associate Degree and 12 credit hours in Practical Nursing).

If the Transfer student has been out of a nursing program for more than 6
months, the student will be required to validate nursing knowledge through
validation exams. (See Student Policy: Program Progression).

Student Policy Title: Transferring from the ADN Program to the PN Program
Original Approval Date: 2009
Revision Date(s): 2011, 2014, 8/2016, 10/2017, 12/2022, 5/2023, 5/2025, 8/2025

Purpose:

To identify transferring options from ADN to PN programs.

Policy:

Only students who are unable to progress in the ADN program are eligible
to transfer to the PN program.

Only one attempt at any practical nursing course is allowed if transferred
into the PN program. An unsuccessful effort in any practical nursing course
will result in dismissal from the PN program.

The student must earn a minimum grade of “C” in all general education
and support courses.

Students must complete the HGTC Nursing Readmission within seven (7)
days after the second ADN course failure.
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5. The level at which the transferring student will begin the PN program is
defined by the NUR course completed as follows, and will be dependent
upon seat availability within the PN program:

a) Students who are unsuccessful in NUR 101 are not eligible for
transfer into the PN program.

b) Students who are unsuccessful at the level of NUR 221 may
seek approval to take the NCLEX-PN by Equivalency from
the South Carolina State Board of Nursing or request to
transfer into the Practical Nursing program and enroll in
PNR 140 and PNR 183 to graduate with a diploma.

c) Students who are unsuccessful at the level of NUR 220 will
e admitted into PNR 154.

d) Students who are unsuccessful at NUR 150 or NUR 162 will
e admitted into PNR 130 and associated courses.

e) All other NUR students seeking transfer into the PN program
will be admitted into PNR 120 and associated courses.

f) Students are required to complete or receive credit for all
PN courses before they can graduate.

6. Before transferring into the PN program, students must be cleared for
clinical placement.

Student Policy Title: Attendance
Original Approval Date: 2003
Revision Date(s): 8/2014, 8/2016, 12/2022, 5/2025

Purpose:
To provide guidelines and requirements regarding attendance for successfully

completing the nursing curriculum.

Policy:
Successful completion of any nursing course requires the student to:

1. Attend at least 80% of each semester’'s nursing theory class. Students
attending less than 80% of the theory in a nursing course will be withdrawn
from the course.
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a) Three (3) class tardies and/or leaving class early will count as one
(1) class absence.

b) Three (3) events of leaving class early will count as one class
absence.

2. Attend 100% of all clinical/lab hours/days per nursing course per semester.
A maximum of 1 (one) of the total clinical/lab assigned days may be
missed. The one allowed absence must be made up at a
date/time/location determined by the course’s primary faculty, and 100%
attendance is mandatory.

a) The opportunity to make-up an absence is only available 1 (one)
time per nursing course per semester.

b) Failure to attend the arranged/completed make-up day as assigned
by the primary faculty will result in a grade of “unsatisfactory (U)” on
the clinical performance evaluation tool and a failing grade of “D” for
the course.

c) Clinical/lab tardiness is defined as arriving after the scheduled
clinical start time. Clinical/lab tardiness will be documented on the
clinical performance evaluation tool as a “needs improvement (NI)”
under Professional Behavior. All subsequent tardiness will be
documented as a “U” under Professional Behavior.

d) Failure to report for a scheduled clinical/lab day/rotation without
notifying the Clinical Instructor/Preceptor (“No Show — No Call’) may
be grounds for immediate dismissal from the course. (See
Professionalism in Nursing Practice and Affective Domain, and
Dismissal policies).

e) Attendance at all scheduled conferences, if specified in each
course’s Instructional Package, is required to pass the course.

f) Attendance at Skills Validation Day is required to pass the course
(See the Nursing Skills Validation policy).
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Student Policy Title: Americans with Disabilities Act
Original Approval Date: 2003
Revision Date(s): 8/2016

Purpose:

To provide guidelines to assist students with special needs related to disabilities.

Policy:

Students with disabilities must self-identify to the Coordinator of Disability Services as
needing accommodations. At the beginning of each course, the student is responsible
for providing appropriate documentation to the HGTC disability services provider and
the Course Coordinator. In conjunction with the HGTC Disability Services’
recommendations, reasonable accommodations will be made.

Student Policy Title: Advancement of High-Risk Students
Original Approval Date: 2003
Revision Date(s): 8/2011; 8/2016, 8/2019, 12/2022, 5/2023, 9/2023, 5/2025, 8/2025

Purpose:
To guide any student enrolled in a nursing course who is in danger of academic failure.
High-risk students include those whose (who):

a) The midterm unit test average is 80% or less in any nursing course.
b) Clinical progress is considered unsatisfactory.
c) Achieved less than 80% on Unit Tests.

Policy:

1 Any student with an average of 80% or less at midterm in any nursing course s
encouraged to take academic responsibility and seek help from the Course
Instructor, Course Coordinator, Student Success and Tutoring Center (SSTC), or
Academic Counseling Services. The faculty utilizes the Academic Alert
notifications system and generates an automated alert when a student’s
performance falls below certain criteria, such as low exam scores or a decrease
in overall grade.

e PAC (Post-Alert Checkup): after a third (3) academic alert, the student
is required 1) to meet with a faculty member*, 2) schedule a meeting
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with an SSTC specialist for a study skills and organization session, and
3) attend a tutoring session at the Tutoring Center before the next
exam. The PAC alerts the students and helps them stay on a path of
academic success.
*Note: It is the responsibility of a student to inform the instructor upon
completion of the PAC sessions at the Tutoring Center.

2 Readmitted nursing students (students repeating a nursing course, see
Readmission and Program Progression policies) are required to participate in the
Repeat Course Initiative (RCI):

s RCI (Repeat Course Initiative)*: requires students to meet with an SSTC
Academic Coach at the start of the semester they are repeating the
course.

*Note: It is the responsibility of a student to schedule the RCI sessions with
the Academic Coach prior to the 2" exam.

3 The Clinical Instructor will provide feedback to students each week who are not
making satisfactory progress in the clinical rotation based on the evaluation of
the clinical performance evaluation tool (CPE).

Student Policy Title: Student Withdrawal
Original Approval Date: 2003
Revision Date(s): 2011, 2013, 8/2016, 10/2017, 8/2019, 12/2022, 5/2023, 8/2025

Purpose:
To provide information and guidelines to assist students who wish to withdraw from the

ADN/PN program or course (excluding NUR 101, NUR 201, or PNR 110).

Policy:
1. A student will not be allowed to attempt a nursing course more than twice

(see Program Progression Policy).
2. Students may withdraw from a nursing course one time per nursingcourse
during their course of study within the Nursing Program.

a. Withdrawal must be completed before the course's non-punitive
withdrawal date (See Academic Calendar).
b. Withdrawal completed after the non-punitive withdrawal date of the
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course, with a grade of less than 77, will receive a course letter grade
of (WF) and will count as a course failure of the nursing course.

c. Students receiving financial aid should meet with a financial aid
representative before withdrawing from a nursing course. Students
may bring documentation of this meeting’s occurrence to the
meeting with the course coordinator and/or nursing advisor, as
applicable.

d. Students seeking to withdraw should meet with the course
coordinator or designee before withdrawing from a nursing course.
This meeting(s) must be completed before the non-punitive
withdrawal date, on which 2/3 of the semester or course has
occurred.

3. Students who elect to withdraw from a nursing course are expected to
notify the course coordinator, advisor, and/or Academic Chair of Nursing in
writing and follow standard college procedure (Please see College
Catalog/Student Handbook, policy “Withdrawal”).

4. Students who withdraw from a nursing course after the add/drop period
must withdraw via their myHGTC account up to the non-punitive
withdrawal date mark of the semester; after that, the instructor must
withdraw the student.

5. Students who elect to withdraw from a nursing course before the non-
punitive withdrawal date will receive a grade of “W" for the course.

6. Students who elect to withdraw from a nursing course after the non-
punitive withdrawal date will receive a grade of “W” if passing at the time of
withdrawal or “WF" if failing at the time of withdrawal.

7. Students may be administratively withdrawn from a nursing course by
faculty at any time during the semester if the student has failed clinical or
course requirements as specified in the course criteria. The student will
receive a grade of “WF” for failing to meet the theory course requirements
or a grade of “D” for failing to meet the clinical requirements.

8. Any withdrawn student will not be allowed to attend lectures or clinical
rotations for the remainder of the course.

9. Astudent who has withdrawn from the course (“W”, “WF” or “D") is not eligible
to review unit tests/exams/quizzes.
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Student Policy Title: Changes to Clinical and Lecture Registration
Original Approval Date: 2023

Purpose:
To ensure consistency in lecture and clinical assignments.

Policy:

The faculty reserves the right to revise a student's lecture or clinical registration if needed,
based on facility and faculty availability. Students will be notified of changes as soon as
possible.

Student Policy Title: Professionalism in Nursing Practice and the Affective Domain

Original Approval date: 5/2025
Revision(s) Date:

Purpose:
This policy outlines the expectations and standards regarding the affective domain and

professionalism for students enrolled in the Associate Degree Registered Nurse (ADN)
and Licensed Practical Nurse (LPN) programs at HGTC. It ensures that students acquire
the necessary technical skills and knowledge and demonstrate the ethical, interpersonal,
and professional behaviors required in nursing.

Policy:

Definition of the Affective Domain

The affective domain refers to the emotional, attitudinal, and interpersonal aspects of
nursing practice. It encompasses the development of qualities such as empathy,
respect, responsibility, integrity, and effective communication. Students must
demonstrate these qualities throughout their education and clinical experiences in
alignment with professional nursing standards.

1. Professionalism in Nursing

Professionalism in nursing is defined as the demonstration of behaviors that reflect the
values and ethics of the nursing profession. This includes adherence to the standards set
by the HGTC nursing program accrediting and regulatory bodies and modeling
bbehaviors that promote trust, respect, and collaboration in healthcare settings.
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Students are expected to demonstrate professionalism by:

e Addressing all stoff/foculty, clinical instructors as Dr., Professor, Miss, Mrs., Ms.,, or Mr.
unless instructed otherwise. All physicians shall be referred to as doctors.

« Engaging in respectful communication (verbal and/or written) with patients,
families, peers, instructors, college employees, and the healthcare team.

e Adhering to ethical principles such as honesty, confidentiality, and integrity in all
clinical and academic settings.

o Cheating in any form in didactic or clinical sessions is grounds for
immediate dismissal. Please refer to the HGTC 9.3.7.1 Student Code Policy or
Student Code of Conduct in the College Catalog.

» Exhibiting responsibility, accountability, and dependability in all academic, clinical,
and professional activities.

e Following the dress code, adhering to safety protocols, and maintaining
appropriate hygiene.

e Accepting and acting on constructive feedback from instructors and peers to
improve nursing practice.

2. Core Principles of Profess