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Entering Leave in WaveNet:

Step 1: Once logged into WaveNet, go to MyEmployee.

mym@
Home my Employee

Testing Center

MyWavenet Home

My Account

Click here to edit My Account

nline Technical Support

HORRY
GEORGETOWN

TECHNICAL COLLEGE
Online Technical Support

emester Information

REGISTER NOW FOR FALL

Classes begin August 28!

Muliiple start dates & online class
options are available!

My classes have been dropped? ClickHere

Having issues with Registration? CLICK HERE

uick Links

Campus Safety HGTC Intranet

HGTC Announcements
Announcements

Subject Preview

[Z ATTENTION:

Student Parking

Decals 2017.2018 Delivery Date: July 13, 2017

] BLS (Basic Life
Support) Class

1l i L
Avallable in AUQUSL. oy ery pate: August 9, 2017

Atiention New Nursing Students —

[ Mandatory

Nursing Orientation
Delivery Date: August 2, 2017

[=1 Testing Center -
Summer Finals

Hours of Operation .
Hours of Operation Delivery Date: August 1, 2017

Do you need a Seasonal Influenza

[=5 Elu Clinig

Delivery Date: July 27, 2017

Step 2: Go to Employment Details > Leave Report

m\WAVENET,

Home | myEmployes O Help Desk Center Testing Cender | Camous Salely
Myttaverat my Empioyee
Empioyment Detasds.

Banner Sell Serice

HGTC Intranet

Facuilty Compensalion Aaministration

Vo muSt B BP BSMIPITN 32 B0 48 tha thannel

Benadits Enraliment

Rtpment Exng.
Heakn Beret
Flmubie Soedng
e

uite St Cheoat
Fecully Compensation kmt

Hioters avadstie for you af this Sme.

2 UsraTime | UilraPumch Login

BLS (Basic Life Support) Class

The new parking decals for the 2017 —

Click here to view the Summer Finals
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T Duliook Wel Access

Microscd
0._\- Outlook
| Web App

9 HGTE Foundatian

Donate 1o the Eaculty!S1aft Campaign

2 Equipment

Equipment Mave Requess

il out Equipment Move Reguest form for all quipment moves.
Equipment Turn-in farm

Printer Reguest Farm

Ipac Request ferm

IPad Repair Reauest Fom



Step 3: Once in the Time Reporting Selection, select “Access my Leave Report” and select
the current reporting period. Enter your time and SAVE throughout the month. Once the
you are done entering leave for the month, you may ‘submit for approval'.

Please note that all leave must be entered by the last day of the corresponding month or
you will be locked out of your leave report and unable to submit. Your supervisor has until
the 8t of the following month to approve your leave.

Personal Information A=00107=-k Finance

Search

Time Reporting Selection

Selection Criteria

Access my Time Sheet:

Access my Leave Report:
Access my Leave Request: p
Approve or Acknowledge Time: )

Approve All Departments: [l
Act as Proxy: SeIfE
Act as Superuser: [l

NOTE: When entering Family Sick Leave, please enter duplicate information for Sick
Leave.

Leave Report

Title and Number:
Department and Number:
Leave Report Period:
Submit By Date:

Earning: Fam
Date: Aug
Hours: 8.25
Earning Total Total Tuesday \
Hours Units Aug 01, 2017 4
Annual Leave
o Enter Hours

Sick Leave
8.25 8.25

Family Sick Leave
B8.25 8.25
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