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PACE TUITION PAYMENT PLAN GUIDE

General Information:

« The balance due for the term must be at least $150.00.
« A non-refundable setup fee of $25.00 is due at the time of enrolling in the payment plan.

« Students will not be purged from their classes as long as the installment(s) are paid by the due
date(s).

« Only tuition and fee charges billed by the Student Accounts Department for the term specified
will be included in the payment plan. Charges for parking citations, books, library fines, etc. will
not be included. No prior balances from other terms can be included.

« A $25.00 late fee will be applied to the student’s account each time a payment is not received by
the due date.

« Students whose account is not paid in full or in good standing on a Tuition Payment Plan may
have a financial hold placed against their grades, transcripts, registration and graduation.

« If financial aid, student loans, or third-party payments are applied to the account after enrolling
in the plan, the installment amounts will be adjusted.

« If the amount of your actual charges exceeds the total installment payments, you will need to
pay the difference in a lump sum directly to the college by the last installment payment due date.

« If you withdraw from the college or change your course load, and the amount of your
installment payments exceeds the amount you owe, you will receive a refund.

« Reminder emails are system generated and before taking any action please review your student
account activity to determine if the information in the reminder email is valid.

« Previous balances cannot be included on the payment plan and must be paid prior to enrolling in
the payment plan. After logging into WaveNet, you will click the “my Student” tab at the top
of the page.




1. After logging into WaveNet, you will click the “my Student” tab at the top of the page.

2. Under the Payment Plan channel on the right side of the page, select the green “my
Payment Plans” link. A new window will open entitled “Student Account Center”.

3. After reaching the Student Account Center, you will select the “Payment Plans” tab at the
top of the screen. You will then select the “Enroll Now” link to enroll in the payment plan.

My Account Payments Payment Plans eBills eRefunds

Payment Plans

Available Payment Plans

New payment plans are available.
You are not currently enrolled in available payment plans but have the option to do so.
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Payment Plan History

Plan Name Enroliment Date Removal Date Finance Charge($) Installments
WIATAA-Fall 2013 | View Agreement 8/7/13 12:00:00 AM  8/7/13 12:41:38
cDT PM CDT
WIATAA-Fall 2013 | View Agreement 8/7/13 12:00:00 AM | 8/8/13 9:32:23 AM
CDT CDT
4-
TouchNet

4. Select the term for the payment plan. A payment plan option will appear, if available.
Choose a payment plan from the options that are displayed and click the “Select” link.

Details about the selected payment plan will appear and you may continue if you agree to
the terms.

Plan Enroliment

Select Payment Plan Schedule Payment Plan Payment Plan Agreement

View available plans for term: | select Term v m ruessnnssnnnnnnnnnnnnnnns

If plans are available for multiple accounts, you must select both account and term

Select Payment Plan v 4.-lllllllllllllllllllllll




5. The budget worksheet will appear indicating how much will have to be paid if the plan is
chosen. To review the payment plan amounts and due dates, select Display Schedule. The
down payment amount is calculated by the system and the amount that is due now as well
as the future installments will be viewable.

Select Payment Plan Schedule Payment Plan

Please note that all amounts listed below include the most recent activity on your account, and may not necessarily match your latest
billing statement. For more information about recent charges and/or credits, please view your activity since last statement. Please
review your payment schedule carefully before completing your enroliment

Eligible Charges and Credits

Description Charges($) Credits($)
Tuition 834.00
Fees 97.00
Balance: 931.00
Down payment: 307 .23

Payment Schedule

Description Due Date Amount($)
Setup fee Due now 25.00
Down Payment Due now 307.23
1stinstallment 6/20/14 311.88
2nd installment 7/20M14 311.89
Total of instaliments: 823.77
Total due now: 332.23

6. NOTE: Please review and understand the question at the bottom of the page:
“Would you like to set up payments to be made automatically on the dates shown
above?” If you select *“yes” or leave blank, the payment will automatically be debited
from your selected payment method.

Set up Automatic Payments
Would you like to set up payments to be made automatically on the dates shown above? 4! N EEE NSNS EEEEEEEEEEEEEEEf

Yes, | want to set up my payments. Let me choose the payment method that will automatically be used to make a payment on
each due date

® No, | dontwantto set up payments. | will come back and make each payment on or before the due date
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NOTE: Answering ves or leaving blank will cause automatic
withdrawals on the due date(s).




7. If you agree to the schedule and have answered the question regarding the Automatic
Payments, select Continue.

8. The payment method page will appear. You may choose to make the payment with
checking/savings account or with a debit/credit card. MasterCard, Visa, and Discover credit
/debit cards are accepted. Select the payment method and Continue.

Select Payment Plan Schedule Payment Plan Select Payment Method

You must pay for plan fees before your enroliment can be processed. You will be responsible for making installment payments on
time, through this system, in person, or via mail

Select Payment Method

Payment Method
Select Payment Method ¥
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Electronic Check - Electronic payments require a bank routing
number and account number. Payments can be made from a3
personal checking or savings account. You cannot use
corporate checks, i.e. credit cards, home equity, traveler's
checks, etc.

Debit and Credit Card - We accept the following credit and debit
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9. The following pages will allow you to enter the payment information and agree to the terms
of the payment plan. Please print the agreement for your records. For the payment plan
to be effective, you must also select “I agree” and click “Continue”. A confirmation
email will also be sent to your email address.

HGTC Student Accounts Office Contact Information
Phone: 843-349-5310




